
GotSport

Instructions on how to register multiple teams 
in one division in a WCSSF soccer season. 



BEFORE you register your teams, please 
double check to make sure they are correctly 
categorized!!!!

#1:  The Competitive Level MUST be set to 
Rec+ WCSSF.



#2:  The gender MUST be set to Coed.

NOTE:  This is to make it easier for you to 
add both girls and boys your teams.  Indiana 
Soccer said the new system will not allow 
you to place a girl on a boy’s team.  SO!  We 
are listing the teams as “COED”.  However, 
this does NOT (emphasize NOT) mean that a 
team is required to have a girl on the team.



#3:  Please make sure the age group matches 
the division in which you are registering the 
team.  The divisions are 11U, 13U, 15U, and 
19U/HS.  So the age groups are either U11, 
U13, U15, or U19.



#4:  The Affiliation will be USYS, and the 
Competitive Level for this section is just Rec+ 
WCSSF. 

(FYI: This is new as of Fall 2022.  Both sections 
Competitive Levels must match.)



#5:  Once you get all that set, don’t forget to 
hit the SAVE button!!!!!!  Otherwise, you’ll 
be super mad at yourself!  



To register all the teams 
within a particular 
division the WCSSF:

#6:  Click on “Teams” under 
“Club Management”.

#7:  Click on “Registration”.



#8:  Click on the “All Events” button.



#9:  Type “WCSSF” in the search box and choose 
“Indiana” in the drop-down menu under “State”; 
then hit the “SEARCH” button.  



#10:  Click on the “Register as Club” button 
under the correct upcoming season such as 
“WCSSF Fall 2021.”  Once you do, it will turn 
light blue and read “Registered as Club”.  (Right 
now, the WCSSF doesn’t have any questions to answer if you 
register as a club.  If we do in the future, questions will pop up.)



#11:  Choose the correct division under the 
“Register” button.  (I’m going to register my 
13U teams, so I’ll click on 13U Division.)



#12:  At this point, all your 13U teams will be 
listed.  Either (1) put a checkmark in the box 
to the left of the teams, or (2) click on 
“Select All”.



#13:  Under the drop-down menu under the 
“Preferred Division” choose the proper 
division.  I’m choosing 13U.  You’ll need to do 
this for each team you selected.



#14:  From the drop-down menu under the 
“Register” button, click on either “All Teams” 
or “Selected Teams” depending on what you 
did in the previous step.



#15:  If everything went well, the system will 
take you to a new screen.  At the top you’ll 
see “Successfully registered teams to the 
event.”  If you scroll down, you will see the 
teams that you just registered.

Repeat process for each division.



After your team has been 
submitted, those associated 
with your team will get an email 
confirming the registration.



Once your team has been 
accepted by the WCSSF, those 
associated with the team will 
receive a confirmation email.



Copies of those emails can be 
viewed from your dashboard.  
Simply click on the email button.



Simply click on any message 
you want to  view.


